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Bharathiar University, Coimbatore – 641 046

Department of Extension and Career Guidance

Post Graduate Diploma in Career Guidance for Executives
(For the students admitted from the academic year 2025-26 onwards)

Vision

To create aspirations, Build capacity, Assure Quality, Create demands, Promote synergy, Extend support, Strengthen ICT enablement, Ensure Inclusivity, Promote commitment, Promote innovation

Mission

To establish an ecosystem by providing knowledge, imparting skills and nurture a desired mindset by teaching, research and extension for various skill development activities in service sector. This will be achieved by constructing curricula, arrange delivery, devising efficient training methods and materials, employing right assessment tools and promoting technology intervention. 

About the Course
The Department of Extension and Career Guidance has been offering courses at various levels in career guidance which include Master and Doctoral degree programs. There is a need to enhance professional competency of faculty members, assessment coaches in training institutions, placement officers in Colleges and Universities and higher secondary teachers in schools, Hence the department has proposed to offer a Post Graduate Diploma in Career Guidance with 44 credits through Executive mode. 

Eligibility & Pre-requisite

Faculty members, Placement Officers and Trainers / Executives in educational institutions, industries/ NGOs and aptitude zscoach, job seekers with any undergraduate degree from recognized University is eligible to apply the program. 

Award of marks

Pass marks for both the theory papers and practicum is 50%. 

Cumulatively 60% and above is considered as First Class.

Cumulatively 75% and above is considered as First Class with Distinction 

Mark Allotment

The PG Diploma in Career Guidance for Executives theory and practical courses have the following components:

1. Theory 

Maximum Marks – 100 (credits – 4)

Internal Marks 25 + External Marks 75 = 100 (Total)

Internal Marks: 25




External Marks: 75

· Test

: 15 Marks

· Assignment
: 5 Marks 

· Others
: 5 Marks

Others include Class Participation, Case Studies Presentation, Field Work, Field Survey, Group Discussion, Term Paper, Workshop / Conference Participation, Presentation of Papers in Conferences, Quiz, Report / Content Writing, Seminars, etc.

2. Practical

a) For 6 Credits, Maximum Marks = 100    

Internal Marks 40 + External Marks 60= 100 (Total)

Internal Marks: 40





External Marks:  60
· Test


– 30 Marks 

Evaluation 
- 40 Marks

· Observation

– 05 Marks

Viva-Voce
- 20 Marks

· Record


– 05 Marks 

--------------- 



           --------------

Total = 40 Marks


 Total = 60 Marks

---------------



          ---------------

b) Project, Maximum Marks = 200 -Internal Marks 50+ External Marks 150 = 100 (Total)

Internal Marks: 50




External Marks:  150
· Review


– 30 Marks 

Evaluation 
- 100 Marks
· Draft report

– 20 Marks

Viva-Voce
- 50 Marks
--------------- 


           --------------

     Total = 50 Marks


    Total = 150 Marks

-

Course Mode

The program consists of two semesters. Candidates should compulsorily attend the ONLINE contact classes conducted every semester. 75% attendance is compulsory to appear the semester exam. The course examination will be held along with the examinations of the other regular programs of the university. The Internal marks of maximum 25 will be based on three assignments and a seminar presentation for each theory paper. The external marks of maximum 75 will be based on the written exam of duration 3 hours similar to any other degree program. For practicum, a record is to be maintained and the final practical exam will be conducted under external evaluation with 40% marks for internal and 60% marks for external. For Self study paper, the candidate has to submit assignments, internal examinations and they have to write the final exam as like other theory paper in the second semester. 

Duration and Weightage of the Programme

Total number of credits 46 credits including theory, practical and research dissertation. Minimum period to complete the programme is 1 year (with two semesters under Choice Based Credit System) and maximum period to complete the programme is 2 years.

Medium of Instruction 
The medium of instruction is English.
Project work & Viva Voce

The project thesis is a bonafide work carried out by the candidate under the guidance of a faculty authenticated and countersigned by the HOD. This project work must be presented and defended by the candidate and reviewed by external examiner during Viva Voce Examination.

Programme Educational Objectives (PEO) for PG Diploma in Career Guidance
	PEO1:
	Offering right career guidance and counselling to the graduates, school students and employees for their career.

	PEO2:
	Applying the suitable techniques to access the individual skill level and map the expected level for the individual excellence and to the skilled society.

	PEO3:
	Creating and building with high vision of early career development plan for their perspective future as well as to offer the right guidance for mid-career transition.


Program Specific Outcomes (PSO) for PG Diploma in Career Guidance
After the successful completion of PG Diploma program, the students are expected for

	PSO1:
	Professional Capacity Building in Counselling and Guidance

	PSO2:
	Professionals in applying psychometric tools 

	PSO3:
	Capacity in offering academic advice on skill development

	PSO4:
	Professional in understanding of industry demand and mapping the skills

	PSO5:
	Commitment towards society and professional development 


Programme Outcome (PO) for PG Diploma in Career Guidance

	PO1:
	Demonstrate the necessary knowledge and skills in various stages of career guidance, institutional arrangements for career readiness

	PO2:
	Understand the process of career and proficiency in preparing individual career profile.

	PO3:
	Mapping various competencies of an individual for professional in their discipline by accessing skill gap and plotting career map

	PO4:
	Reflect on futuristic modern career skills, knowledge, and attitudes with a commitment to lifelong learning and development of professional practice.

	PO5:
	Explore various approaches and theories of counselling, career and work, preparation process and the issues, factors influencing the career choice and provide information about the current trends and techniques in Employment Counselling.

	PO6:
	Apply and integrate specialized knowledge of career development theories, counselling theories, and relevant industry standards in professional practice.

	PO7:
	Critically evaluate and identify the impact of changes in the world of work, including automation, globalization, demographics, and trends in the labour market and industry, on the workforce, the career life cycle, and the future of work.

	PO8:
	Understanding the national skill qualification framework, qualification packs and sector skill assessment for industry readiness.

	PO9:
	Identify, conceptualize, and generate innovative solutions to overseas education and job opportunities world-wide.

	PO10:
	Critically review, analyze and synthesize theoretical propositions in consideration of ethical and cultural frameworks, and research principles and methodologies in career development and counselling practices.


PG Diploma in Career Guidance for Executives

(For the students admitted from the academic year 2025-26 onwards)

SCHEME OF EXAMINATION - CBCS Pattern

	Code
	Title of the Course
	CIA
	CEE
	Total Marks
	Credits

	Semester 1
	

	13A
	Principles of Career Guidance and Counselling
	25
	75
	100
	4

	13P
	Practicum I – Preparation of Career Diary
	40
	60
	100
	6

	13B
	Education Psychology
	25
	75
	100
	4

	13Q
	Practicum II – Career Assessment
	40
	60
	100
	4

	13R
	Practicum III- Admission & Placement Counselling
	40
	60
	100
	4

	13C
	Placement and Management
	25
	75
	100
	4

	13D
	AI, Ethics and Green Careers 
	25
	75
	100
	4

	
	Total
	
	
	700
	30

	Semester 2
	

	23A
	#Career Services and Labour Market Information 
	25
	75
	100
	4

	23P
	@Practicum IV- Early Career to Mid-Career Guidance 
	40
	60
	100
	6

	27V
	Project and Viva Voce
	50
	150
	200
	6

	Total
	
	
	400
	16

	Grand Total
	
	
	1100
	46

	# Self learning paper

@ Student has to offer Career Guidance to 20 clients (School students 10, College students 05 and Mid-career 5) and have to submit the report.  The Guidance should be in the aspect of Career interest, Available course, Opportunity, Alternative career, Guidance for job opportunities and its preparation.




	Code
	13A
	Principles of Career Guidance and Counselling
	C

	Core
	Core I
	4

	Pre-requisite
	Knowledge in understanding of counselling and guidance
	Syllabus Version
	2023-24

	Course Objectives:

	The main objectives of this course are to: 

1. Gain necessary knowledge and skills in various stages of Career guidance

2. To know the institutional arrangements for Career guidance

3. Understand relationship between personality and career options

	

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	Analyze the meaning and scope of guidance, types of guidance, stages of career guidance, personality traits and career options and various models of career guidance
	K3&K4

	2
	Enable the students to learn the meaning and scope of guidance and various types of guidance methods to orient the students at Higher Education Level
	K1&K2

	3
	Gain necessary knowledge and skills in various stages of Career guidance
	K2 & K3

	4
	Know the institutional arrangements for Career guidance
	K3

	5
	Understand relationship between personality and career options
	K4

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 - Create

	

	Unit:1
	Guidance
	10 hours

	Guidance- Definition -Meaning –Nature and Scope-Need-Objectives-Principles-Basic Assumptions of Guidance-Guidance and Counselling-Functions-Types of Guidance-Major areas of Guidance

	

	Unit:2
	Counselling
	10 hours

	Counselling-Definition-Meaning-Essential Elements of Counselling-Characteristics-Aims and Objectives of Counselling-Difference between Counselling and Psychotherapy, Teaching and Advice-Techniques of Counselling-Levels of Counselling

	

	Unit:3
	Career Counselling
	 08 hours

	Career Counselling-Definition- Meaning-Nature and Scope-Importance-Types-Career Counselling with Diverse Population-Career Counselling for College Students-Career Counselling for Adults-Career Counselling for Women and differently-abled –Ethics of Career Counselling

	

	Unit:4
	Career Counselling Services
	07 hours

	Career Counselling Services in Schools-Orientation Services -Educational and Occupational Guidance Services -Group Guidance Services -Counselling Services -Support Services-Follow-up Services - Counselling for Specific Populations: Counselling children and their parents, Counselling Women and Sexual minorities, Counselling the Elderly (Older Adults).



	

	Unit:5
	Career counselling in Education
	10 hours

	Role of career counselling in education - Counselling and inter-professional interaction -Selection and training for counselors -Professional issues in counselling - Counselling student in High School -Role of parents, teachers and counselors in guide.

	

	Unit:6
	Contemporary Issues
	2 hours

	Online course, Webinar and online workshops

	

	
	Total Hours
	47 hours

	Text Book(s)

	1
	Cramer L. Herr. & Niles. G. Spencer - (2004) –Career Counselling A Systematic Approach –Pearson Inc. 

	2
	S S Chauhan -Second Revised Edition -Principles and Techniques of Guidance--Vikas Publishing House Pvt Ltd

	

	Reference Books

	1
	Gideon Arulmani-(2004) –Career Counselling A Handbook –Tata Mc- Graw Hill Publishing Company Limited, New Delhi

	2
	Jennifer M Kidd -(2006) –Understanding Career Counselling–Theory, Research and Practice –Sage Publication,

	3
	Dr. Dalaganjan Naik – (2004) –Fundamentals of Guidance and Counselling –Adhyayan Publishers and Distributors, Delhi,

	4
	Gibson. L. Robert & Mitchell-(2008) –Introduction to Counselling and Guidance –prentice hall of India New Delhi

	

	Related Online Contents [MOOC, SWAYAM, NPTEL, Websites etc.]

	1
	Guidance and Counselling by Dr. R. Rajendran - SWAYAM

	

	Course Designed By: Dr. A. Vimala 


	Mapping with Programme Outcomes

	COs
	PO1
	PO2
	PO3
	PO4
	PO5
	PO6
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	S
	S
	S
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	S
	M
	M
	S
	S
	M
	S
	S
	M
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	S
	M
	S
	S
	M
	S
	M
	M
	M
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	S
	M
	S
	L
	S
	S
	S
	L
	M
	M

	CO5
	M
	M
	S
	M
	S
	M
	S
	S
	M
	M


*S-Strong; M-Medium; L-Low

	Course code
	13P
	Practicum I – Preparation of Career Diary
	C

	Core
	Core II
	6

	Pre-requisite
	Fundamental knowledge in guidance and counselling gained in the theory 
	Syllabus Version
	2023-24

	Course Objectives:

	The main objectives of this course are to: 

1. Understand various courses for UG and PG admission

2. To make the students to understand the available course, entrance exams for admission and jobs. 

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	Students will gain information on  real-time problems faced by the students in their career preparation through  case studies 
	K4

	2
	Understanding of various UG and PG courses available in the state and central
	K5

	3
	Gaining knowledge on various entrance exams for UG and PG admission in India
	

	4
	Knowledge on various entrance exams for Abroad college admission
	K5

	5
	Knowledge on various entrance exams for government jobs in the state central
	K6

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 - Create

	Work to be done

1. Collection of minimum two case studies and preparation of report on Career Planning

2. Preparation of career diary

· Various UG Arts and Science/ Engineering and Polytechnic/ Medical and Para- medical/ Veterinary and Fishery/Agriculture and Allied/ Law/ Integrated courses

· Various entrance exams available for UG and PG degree admission in India: NEET/ CLAT/ JEE/ AILET/CUET/ Defence/ MAT/CAT/GMAT/GATE.
· Various entrance exams for Abroad admission: GRE/TOFEL/IELTS/ SAT/ MCAT/LSAT/LNAT.
· Various entrance exams government jobs in the state and central: TNPC Group I to VII /IBPS/UPSC/RRB/ SSC/ CDS/ CTET/ IPPB/ IES Exams/ NET/ SET

· Various Scholarships for UG/PG/Ph.D./Post Doc.: Government and Private Scholarships

	

	Reference Books

	1
	Dr. Arulmoni. (2012) Indian Case Studies in Career guidance counselling., 5th edition Published by Christian Counselling Centre, Vellore – 632 001.

	2
	Swanson & Fouad, (2010), Career theory and Practice. Learning through case studies, Sage publications. Inc

	3
	Rawat Agfa (2008) Career Guidance and Career Information Lal Book Depot Meerut

	

	Course Designed By: Dr. A. Vimala 


	Code
	13B
	Education Psychology
	C

	Core
	Core III
	4

	Pre-requisite
	Basic knowledge in Guidance and the need for education Psychology
	Syllabus Version
	2025-26

	Course Objectives:

	The main objectives of this course are to: 

1. To give overview of the Role of Psychology in Career Counselling 

2. To familiarize students with importance of psychological aspects in career choice 

3. To give outline about need of knowledge about basic psychology

	

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	To understand the need and importance Role of Psychology in Career Counselling
	K1

	2
	To gain knowledge about the major concepts related to career psychology
	K2

	3
	To attain knowledge about the basic psychology
	K3

	4
	To evaluate the role of psychology in career choice of the individual 
	K4

	5
	To gain knowledge about career options linked with personality traits
	K5

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 - Create

	

	Unit:1
	Basics of Educational Psychology
	08 hours

	Psychology - Meaning, Nature and Functions. Educational Psychology - Nature and scope c. Relevance of educational psychology to teachers, learners, teaching and learning

	

	Unit:2
	Methods of Educational Psychology
	08 hours

	Observation and Introspection method, Experimental Method, Clinical method - meaning and merits and demerits

	

	Unit:3
	Understanding Development
	10 hours

	Growth and Development: Meaning and difference. Principles of development and Factors influencing development. Stages of growth and development:  Childhood and Adolescence- Physical- Mental- Emotional and Social.

	

	Unit:4
	Factors Affecting Growth and Development
	10 hours

	Individual differences- concept and types, Significance of study of individual differences. Heredity and Environment: meaning and difference, Relevance in Education. Maturation-meaning, importance and Relevance in Education.

	

	Unit:5
	Practical and Application **
	12 hours

	a. To perform experiments on Transfer of Learning, Distraction of Attention and Extrinsic Motivation; and record it. b. To Prepare a Case Study of a Learning-Disabled student or a Gifted student or a Slow Learner, and to submit a complete report on it.

** The question paper setter can offer question of case in the above topics to ask the students to write report with suitable suggestion in unit 5 

	Unit:6
	Contemporary Issues
	2 hours

	Online course, Webinar and online workshops

	
	Total Lecture hours
	50 hours

	Text Book(s)

	1
	Agarwal J. C., Essentials of Educational Psychology, Vikas Publishing House

	2
	Chatterjee S. K. (2000) Advanced Educational Psychology Books & Allied Pvt. Ltd., Delhi.

	3
	Craig J Grace (1983): Human Development, Prentice Hall, INC, Englewood Cliffs, New Jersey. • 

	4
	Levinson, D.J., Darrow, C.N., Klein, E.B., Levinson, M.H. & McKee, B. (1978): The Seasons of a Man's Link, New York, Knop.

	

	Reference Books

	1
	Sharma, Sagar and Nanda, SK(1967) Fundamental Educational Psychology, NBS Educational Publishers, Chandigarh

	2
	Chaube, S.P. & Chaube, Akhilesh(1996) Educational Psychology and Experiments Himalaya Publishing House, Bombay

	

	Related Online Contents [MOOC, SWAYAM, NPTEL, Websites etc.]

	1
	https://www.psychologytoday.com/us/basics/personality

	2
	https://www.structural-learning.com/post/theories-of-motivation

	3
	https://books.google.co.in/books?id=MHPS5CGoA70C&printsec=frontcover&source=gbs_atb&redir_esc=y#v=onepage&q&f=false

	

	Course Designed By: Dr. Mangaiyarkarasi & Dr. A. Vimala 


	Mapping with Programme Outcomes

	COs
	PO1
	PO2
	PO3
	PO4
	PO5
	PO6
	PO7
	PO8
	PO9
	PO10

	CO1
	M
	L
	M
	S
	M
	L
	M
	M
	M
	M

	CO2
	S
	M
	L
	M
	S
	M
	S
	S
	M
	S

	CO3
	M
	M
	S
	S
	S
	S
	S
	M
	S
	S

	CO4
	S
	M
	S
	M
	M
	S
	M
	S
	S
	S

	CO5
	M
	S
	M
	S
	M
	S
	S
	M
	M
	S


*S-Strong; M-Medium; L-Low

Practicum – II: Career Assessment

	Course code
	13Q
	Practicum – II: Career Assessment
	C

	Core
	Core IV
	6

	Pre-requisite
	Knowledge gained in Practicum – I
	Syllabus Version
	2023-24

	Course Objectives:

	The main objectives of this course are to: 

1. Understand the need and importance of Guidance and Counselling in School level.

	

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	Learn and evaluate Self- Esteem scale assessment
	K2 & K3

	2
	Able to understand the learning styles and cognitive assessments
	K2

	3
	Know and practice administering motive and intelligence tests
	K3

	4
	Able to analyse and interpret the raw score obtained from the tests
	K3 & K4

	5
	Understand the various career parameters inventories
	K2 & K3

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 - Create

	

	School visit for 8th-12th std. - assessing the students skill level and interest for offering career guidance of minimum 5 students 
I. Testing techniques

1. Tests of intelligence- Wechsler Adult Intelligence Scale (WAIS)/ Stanford-Binet scale: Linguistic intelligence/Logical mathematical intelligence/Spatial intelligence/Bodily-kinaesthetic intelligence/Interpersonal intelligence/Intrapersonal intelligence/Naturalistic intelligence

2. Tests of abilities: Teacher made & standard tests : Record based Report 

3. Tests of interests -G. Frederick Kuder: The test is meant for students of classes VII to XII. Tests are literary, social, numerical, mechanical, life sciences and Arts and Fine arts.

4. Tests of personality- Holland- RIASEC / DASS – 42 propounded by Lovibond

5. Tests of achievement: Past record

II. Non testing techniques-Report writing by observing the record

1. Interview

2.  Case study

3.  Observation

4. Cumulative Record

5. Questionnaires

	
	Total Lecture hours
	52 hours

	Text Book(s)

	1
	Irving B. Weiner and roger, L. Green. Handbook of Personality Assessment., Wiley Blackwell, 2017, Pp. 1-696

	2
	Gary Groth. Marnat, A. Jordon Wright. Hand book of Psychological Assessment, 6th Edition, Wiley, Blackwell, 2016.

	3
	Bengalee, M. D. 1984. Guidance and Counselling. Bombay: Sheth Publishers. Cooperation. Gibson, D. 2007.Introduction to Counselling and Guidance. New Delhi: Pearson Education.

	4
	Sharma, A. 2006. Guidance & Counselling. Guwahati: DVS Publishers and Distributors.

	5
	Nayak, A. K. 1997. Guidance & Counselling. New Delhi: APH Publishing

	6
	Yadav, S. 2005. Guidance & Counselling. New Delhi: Anmol Publishing.

	

	Reference Books

	1
	Donald Meichenbaum, “Cognitive – Behaviour Modification – An integrative approach,
Springer Science & Business Media, LLC, New York.

	
	Neeru Sood (2016), Guidance and Counselling in education, Vikash Publishing house, New Delhi

	2
	Pearson Bierhoff, H. W. (2002). Prosocial behaviour. Psychology Press.

	

	Related Online Contents [MOOC, SWAYAM, NPTEL, Websites etc.]

	1
	NOC:Positive Psychology - NPTEL

	2
	NOC:Brief introduction to Psychology - NPTEL

	

	Course Designed By: Dr. A. Vimala

	Mapping with Programme Outcomes

	COs
	PO1
	PO2
	PO3
	PO4
	PO5
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	M
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	L
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	M
	S
	S
	M
	S
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	M
	S
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	S
	S
	M
	S
	M
	S
	S
	M
	M
	S
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	M
	M
	M
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	M
	M
	M
	S
	S
	S
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	S
	S
	M
	M
	S
	M
	S
	M
	M
	S


*S-Strong; M-Medium; L-Low

	Code
	13R
	Practicum III: Admission & Placement Counselling 
	C

	Core
	Core V
	4

	Pre-requisite
	Knowledge in personality and skill sectors 
	Syllabus Version
	2025-26

	Course Objectives:

	The main objectives of this course are to: 

4. Understand the significance, roles, and impact college admission
5. Explore the operational and strategic admission and placement counselling.

6. Learn the academic, technical, and soft skills essential for effective career placement management.
7. 

	

	Content
1. College Admission: Interest, course, skill, placement and Family  based, Course based, Counselling

     2. Abroad Admission Counselling: Understanding Multiculturalism- Admission Process- Course Availability- Entrance- SOP- Financial Commitment- VISA Availability- Placement Opportunity
3.Placement Counselling: Day one preparation- Industry demand- Course Mapping- Scheme and Syllabus- Industry recruitment process- Institutional training- Students preparation- Placement- feedback and record maintenance


	Course Designed By: Dr. A. Vimala and Dr. C. Dhayanand


	Code
	13C
	Placement and Management
	C

	Core 
	Core - VI
	4

	Pre-requisite
	Awareness of higher education streams and career options
	Syllabus Version
	2025-26

	Course Objectives:

	The main objectives of this course are to: 

1. Understand the significance, roles, and impact of placement cells in academic institutions.

2. Explore the operational and strategic roles a placement officer.

3. Learn the academic, technical, and soft skills essential for effective career placement management.
4. Understand the integration of digital tools and emerging trends in placement services.

	

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	Explain the importance of placement cells and differentiate global placement practices.
	K2

	2
	Analyze the multifaceted responsibilities of a placement officer.
	K4

	3
	Classify the qualifications and skill sets required for different levels in the placement career hierarchy.
	K3

	4
	Evaluate the effectiveness of digital tools and forecast trends influencing career placement processes.
	K5

	5
	Design and propose a strategic campus placement plan.
	K6

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6– Create

	

	Unit:1
	Introduction to Career Guidance and Placement
	06 hours

	Placement Cell and its objectives - Global comparison of placement strategies - Institutional need for structured placement strategies - Stakeholders and their roles in placement cell (students, institutions, employers) - Bharathiar University’s placement framework.

	

	Unit:2
	Roles and Responsibilities of Placement Officer
	06 hours

	Core responsibilities: (student, employer, institutional, and administrative engagement) - Structuring a placement cell: career guidance resources, curriculum alignment, industry linkages - Four Track Career Preparation - Skill development planning and alumni interaction - Conducting campus recruitment and mock interviews.

	

	Unit:3
	Qualification and Skill Sets for Placement Officers
	06 hours

	Educational Qualifications: Graduate, Post-graduate, Research, Diplomas (PGDCG, PGDGC, PGDHRM, etc.), Certifications - Global occupation standards (National Classification of Occupation - NCO, Occupational Information Network - O*NET, European Skills, Competences, Qualifications and Occupations - ESCO, Australian and New Zealand Standard Classification of Occupations - ANZSCO) - NSQF alignment and levels – Hard Skills and Soft Skills - Career pathway ladder.

	

	Unit:4
	Technology and Trends in Placement
	12 hours

	AI and digital tools in recruitment (LinkedIn Career Explorer, Applicant Tracking System – ATS, Pymetrics, MyNextMove, Mindler) - Data-driven decision-making in placements - Virtual job fairs - E-guidance and hybrid models - Future employability trends .

	

	Unit:5
	Placement Process and Challenges
	05 hours

	Campus Placement Process - Screening and Selection Methods - Key Challenges Faced by Placement Officers - Strategic Solutions to Placement Challenges.

	

	Unit: 6
	Contemporary Issues
	02 hours

	Expert lectures, online seminars – webinars

	
	Total Lecture Hours
	37 Hours

	Reference Articles

	1
	"A Draft Framework for the Roles and Responsibilities of Placement Officers: Department of Career Guidance, Bharathiar University, Coimbatore, Tamil Nadu". Prof. A. Vimala & Dr. C. Dhayanand, Journal of Interdisciplinary Cycle Research, Volume XVII, Issue I, January/2025, Page No:274 - 284

	2
	An Evolving Role of Placement Officers in Contemporary Educational Institutions, Part One of a Three-Part Series – A draft framework of the roles and responsibilities of placement officers: Department of Career Guidance, Bharathiar University, Coimbatore, Tamil Nadu" — Prof. A. Vimala & Zahoor Ahmad Yautoo, Journal of Interdisciplinary Cycle Research, Volume XVII, Issue 4, April/2025, Page No:08 - 17

	3
	An Evolving Role of Placement Officers in Contemporary Educational Institutions, Part Two of a Three-Part Series – A draft framework on the academic qualifications and skill sets required for a career as placement officer: Department of Career Guidance, Bharathiar University, Coimbatore, Tamil Nadu" — Prof. A. Vimala & Zahoor Ahmad Yautoo, Journal of Interdisciplinary Cycle Research, Volume XVII, Issue 5, May/2025, Page No:01 - 13

	4
	An Evolving Role of Placement Officers in Contemporary Educational Institutions, Part Three of a Three-Part Series – A draft framework on the Placement Process and Challenges of placement officer: Department of Career Guidance, Bharathiar University, Coimbatore, Tamil Nadu" — Prof. A. Vimala & Zahoor Ahmad Yautoo, Journal of Interdisciplinary Cycle Research.

	5
	Career Guidance and Employability: A Practical Guide for Schools and Colleges by Anthony Barnes, Barbara Bassot, Anne Chant (Routledge, 2011)

	

	Related Online Contents [MOOC, SWAYAM, NPTEL, Websites etc.]

	1
	Career Counselling (NITTTR Chennai): SWAYAM: https://swayam.gov.in/nd1_noc24_ge05/preview

	2
	Soft Skills Development (IIT Roorkee): SWAYAM: https://swayam.gov.in/nd1_noc24_hs07/preview

	

	Course Designed By: Dr. A. Vimala and Dr. C. Dhayanand
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*S-Strong; M-Medium; L-Low

	Code
	13D
	AI, Ethics and Green Careers
	C

	Core
	Core VII
	4

	Pre-requisite
	Understanding in Values, Ethics and Greer Jobs
	Syllabus Version
	2025-26

	Course Objectives:

	The main objectives of this course are to: 

1. To explore the role of AI in enhancing Career Counselling Practice

2. Provide students with the basic skills concerning ethics to be followed in counselling.

3. Make students understand the role of ethics, Green Jobs and the ways to guide for Green Jobs.
4. Evaluate ethical practice in Guidance.

	

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	Have clear input on Technology in Career Guidance
	K2, K3

	2
	Understand the qualities to be inculcated for effective Counsellor
	K2, K3, K5

	3
	Gain in-depth knowledge on ethics
	K2, K3, K5

	4
	Realize the need for Green Guidance
	K2, K3, K4, K5

	5
	Get aware on the Green Jobs and Skills
	K2, K4, K5

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 - Create

	

	Unit:1
	AI and Career Guidance
	06 hours

	Artificial Intelligence – Types: Artificial Narrow Intelligence (ANI), Artificail General Intelligence (AGI), Artificial Super Intelligence (ASI) – Key Components: Machine Learning (ML), Natural Language Processing (NLP), Robotics – History and Evolution of AI in Education and Career Counselling - Benefits of AI in Career Planning - Foundation of AI Career Tools: Self-Assessment in Career Planning, Data of AI tools for Career Guidance (Interest, Skills and Personality) –Resume and Skill Matching with AI - Career Forecasting with AI Tools - AI for Interview Prep and Personal Branding - Designing Your AI-Backed Career Plan - AI for Counsellors, Coaches, and Educators - AI Ethics and Limitations in Career Guidance.

	

	Unit:2
	Ethics and Ethical framework in Career Guidance
	10 hours

	Meaning – Purpose of code of ethics – Forester-Miller and Davies model to guide counsellors - Tips for Maintaining Ethics in Career Counselling - Importance of Ethical Standards - Key Ethical Considerations - Professional Challenges Faced by Career Counsellors - Ethical guidelines for career counselling - Culture and Ethics - Qualification, Training and Experience for Counsellor. Ethical Principles of Career Counsellor: Trustworthy, Autonomy, Respect for the client’s, Beneficence, Non-maleficence, Justice and fair and Self-respect – Values and Principles in Counselling - Personal Traits /Moral Qualities of Career Counsellor: Competence, Confidentiality, Sincerity, Fairness, Respect, Integrity, Courage, Empathy, Resilience, Humility and Wisdom.

	

	Unit:3
	Code of Ethics for Career Counsellors
	06 hours

	American Counselling Association (ACA) Code of Ethics - National Career Development Association (NCDA) Code of Ethics - Canadian Career Development Foundation (CCDF) Code of Ethics.

	

	Unit:4
	Green Guidance
	10 hours

	Meaning - UN SDG Goal 16 - Introduction to Environmental Science – Green Entrepreneurship - 4-field analysis model - Green Guidance Ethics and Practice.

	

	Unit:5
	Green Job and Skills
	06 hours

	Green Jobs: Ecologist, Sustainability Manager, Geologist, Energy and mining, Engineering and Manufacturing - Green Skills – Sustainability, Environmental Awareness, Environmental Science, Environmental Management Systems and Environmental Impact Assessment.

	

	Unit:6
	Contemporary Issues
	2 hours

	Online course, seminar and online workshops

	
	Total Lecture hours
	40 hours
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	2
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	3
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	4
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	Related Online Contents [MOOC, SWAYAM, NPTEL, Websites etc.]

	1
	Professional Ethics and Codes of Conduct by Zubin Rashid - Udemy
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	Code
	23A
	# Career Services & Labour Market Information
	C

	Core
	Core VIII
	4

	Pre-requisite
	Knowledge in education system and sources of employment
	Syllabus Version
	2023-24

	Course Objectives:

	The main objectives of this course are to: 

1. Comprehend the status and characteristics of various educational systems

2. Acquire contemporary perspectives of the world of work
3. Identify the various sources of educational and career information 

4. Compiling client-specific tailor-made labour market information

5. Prepare a compendium of entrance/competitive examinations and the schemes/ scholarships offered by state and central government departments

	

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	Comprehend the status and characteristics of various educational systems
	K2 

	2
	Acquire contemporary perspectives of the world of work
	K2

	3
	Identify the various sources of educational and career information
	K2 & K4

	4
	Compiling client-specific tailor-made labour market information
	K3

	5
	Prepare a compendium of entrance/competitive examinations and the schemes/ scholarships offered by state and central government departments
	K3 & K4

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 - Create

	

	Unit:1
	
	06 hours

	Status and Characteristics of Elementary Education (Pre-primary, Primary, Upper Primary), Sarva Shiksha Abhiyan (SSA) – Status and characteristics of Secondary Education (Secondary, Higher Secondary) – Rashtriya Madhyamik Shiksha Abhiyan (RMSA), Educational Boards (CBSE, ICSE, IGCSE, State Board, NIOS) – Implications of career counselling

	

	Unit:2
	
	06 hours

	Characteristics and Status of Tertiary/Higher Education (Undergraduate, Post graduate, Research Degree: Professional, Non-professional) – Status of Vocational Education (Craftsmen training scheme, Apprenticeship Training Scheme, Modular Employable Skills under SDIS)

	

	Unit:3
	
	06 hours

	Labour Market Information: Concepts and types – Identifying individual needs – choosing and presenting appropriate LMI – checking quality of the information - ILO – Labour Migration – Employment in Primary, Secondary and Tertiary sectors – Types of unemployment – Impact of Technology on careers - Exclusion of woman due to technology up gradation - White papers produced by International organizations and companies (ILO, Mckinsey, etc)

	

	Unit:4
	
	06 hours

	Sources of Information: Directorate General of Employment & Training – Central Institute of Research and Training – Industries – Defense– Newspaper & magazine – Internet. Occupational information: Classification of occupation and information –Filing occupational information – Dictionary of Occupational Titles (DOT) – National Career Service (NCS) – National Classification of Occupation 

	

	Unit:5
	
	05 hours

	Pattern and Significance of Scholastic Aptitude Tests: JEE(MAIN) – CET – NATA – NEET – ICHMCT – CART – MAT – GATE – CLAT– UGC/NET – SLET – GRE – GMAT – IELTS – TOEFL – Scholarships for students offered by various Government and Non-Government Organizations

	

	Unit:6
	Contemporary Issues
	2 hours

	Online course, seminar and online workshops

	
	Total Lecture hours
	31 hours

	Text Book(s)

	1
	Rashmi Sharma and Vimala Ramachandran (2009), “The Elementary Education System in India”, published by Routledge, Pp. 1- 69

	

	Reference Books

	1
	Cheryl Desha, Karlson 'Charlie' Hargroves (2014), “Higher Education and Sustainable Development: A Model for Curriculum Renewal”, published by Routledge

	

	Related Online Contents [MOOC, SWAYAM, NPTEL, Websites etc.]

	1
	http://www.ugc.ac.in
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@ Practicum III: Early Career to Mid-Career Guidance

	Course code
	23P
	Practicum III: Early Career to Mid-Career Guidance
	C

	Core
	Core IX
	2

	Pre-requisite
	Knowledge in Guidance, counselling and placement
	Syllabus Version
	2024-25

	Course Objectives:

	The main objectives of this course are to: 

1. The students will get on-the-job training and experience.

2. The students will gain knowledge on problem identification and solutions.

3. The students will gain a complete knowledge on the way to conduct counselling sessions.

	

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	The students will know practical understanding on Guidance and Counselling 
	K2

	2
	The students will understand the process of career assessments, administration and interpret career related assessment tests
	K3

	3
	The students can identify the various sources of educational and career information, compiling client-specific tailor-made labour market information for guidance.
	K3 & K4

	4
	The students can come to know the various job opportunities and pre requisite education
	K4

	5
	By conducting on field Career Guidance, the students can learn the real practice of counselling. This will equip the students to ready for practice their own clinic for career guidance and counselling.
	K5

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyse; K5 - Evaluate; K6 – Create

	

	Exercise
	
	

	Student has to offer Career Guidance to 20 clients (school students 10, college students 05 and mid-career 5) and submit the video recordings and report.  The Guidance should be in the aspect of Career interest, Available course, Opportunity, Alternative career, Guidance for job opportunities and its preparation.

	

	Reference Books

	1
	The Mid-Career Success Guide: Planning for the Second Half of Your Working Life by Sally J. Power Praeger Publishers Inc; Annotated edition (30 October 2006)

	2
	The Long Game: How to Be a Long-Term Thinker in a Short-Term World by Dorie Clark Harvard Business Review Press (September 21, 2021)
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Project Work and Viva-voce 

	Course code
	27V
	Project Work and Viva-voce Exam
	C

	Core
	Core X
	6

	Pre-requisite
	Knowledge in Guidance, counselling and placement
	Syllabus Version
	2021-22

	Course Objectives:

	The main objectives of this course are to: 

1. The students will get on-the-job training and experience.

2. The students will gain knowledge on problem identification and solutions.

3. The students will gain a complete knowledge on the program and the course outcome.

	

	Expected Course Outcomes:

	On the successful completion of the course, student will be able to:

	1
	The students will know practical understanding of guidance and counselling 
	K2

	2
	The students will understand the process of career assessments, administration and interpret career related assessment tests
	K3

	3
	The students can identify the various sources of educational and career information, compiling client-specific tailor-made labour market information for guidance.
	K3 & K4

	4
	The students can come to know the various job opportunities and pre requisite education
	K4

	5
	By recording videos, the students can learn the real practice of counselling. This will equip the students to ready for practice their own clinic for career guidance and counselling.
	K5

	K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyse; K5 - Evaluate; K6 – Create

	

	Textbook(s)

	1
	C.R. Kothari, “Research Methodology Methods & Techniques”, Second Edition, New Delhi: New Age International publisher, 2004

	

	Reference Books

	1
	Ranjit Kumar, Research Methodology: A Step-by-Step Guide for Beginners, SAGE Publications, 2014

	2
	Robert B Burns, Introduction to Research Methods, SAGE Publications
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